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MMTC LIMITED 

MMTC HOUSE RENT ALLOWANCE RULES 1969 
 

 

1. PREAMBLE: 

 

In exercise of the powers conferred upon the Board of Directors under Article 89(16) of 

the Articles of Association of the MMTC Limited the Board of Directors hereby make 

the following rules:- 

 

2. TITLE AND COMMENCEMENT: 

 

These rules shall be called the MMTC House Rent Allowance Rules 1969.  These rules 

shall come into force with effect from the date of issue. 

 

3. DEFINITIONS: 

 

(a) “COMPANY” means the MMTC Limited which includes all its Regional, 

Sub-Regional and Field Offices. 

(b) “CHAIRMAN-CUM-MANAGING DIRECTOR/BOARD OF DIRECTORS” 

means the Chairman-cum-Managing Director/ The Board of Directors of 

MMTC Limited. 

(c) “EMPLOYEE” means any person appointed to any service of post in 

connection with the affairs of the Company. This includes employees on 

apprenticeship/training or on deputation from the Government or any other 

source to the extent specified in their terms of deputation. 

(d) “PAY” means pay as defined in F.R. 9 (21) (a) and shall also include 

Dearness Pay. 

(e) “RENT” means the charges paid by an employee as consideration for 

unfurnished accommodation occupied by him if he is a tenant and the gross 

rental value of the house as assessed for municipal purposes or otherwise 

without deduction of the rebate of 10% on account of repairs, if he is an owner 

and shall in both cases include municipal and other taxes except service tax 

levied separately and described as such, and are legally paid by the occupier. 

(f) “FAMILY” means employees wife/husband, children and other persons 

residing with and wholly dependent upon him/her. A 

husband/wife/child/parent having an independent source of income is not 

treated as a member belonging to the family of an employee except when such 

income including pension inclusive of temporary increase in pension and 

pension equivalent of death-cum-retirement gratuity benefits does not exceed 

Rs. 1500/- per month. 
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4. RATES OF HOUSE RENT ALLOWANCE: 

 

4.1 The rates at which house rent allowance will be payable to an employee of the 

Company will be determined in consideration of the totality of circumstances 

relevant to residential accommodation at any station and the importance of that 

station for the business of the Company. The authority for determining the rates 

of house rent allowance at various stations shall be the Board of Directors. 

 

4.2 The present rates of HRA applicable for Managers at various stations w.e.f. 

24.04.2018
 
are as follows : *1 

Cities with population Classification Rates of HRA 

50 lakhs and above X 24% of basic pay 

5 to 50 lakhs Y 16% of basic pay 

Less than 5 lakhs Z 8% of basic pay 

 

4.3 The present rates of HRA applicable for Staff at various stations are as follows: 

*1 

 

Cities with population Classification Rates of HRA 

50 lakhs and above X 24% of basic pay 

5 to 50 lakhs Y 16% of basic pay 

Less than 5 lakhs Z 8% of basic pay 

However, in case the actual amount of HRA as per prescribed rate is less than 

the actual amount of HRA drawn earlier in the case of a particular employee, 

the difference would be allowed to be drawn by the employees as „Personal 

Allowance‟ until the difference is subsumed within the overall limit 

prescribed for perquisites & allowances. The rates of HRA shall be revised to 

27%, 18% & 9% for X, Y and Z class cities respectively when IDA crosses 

25% and further revised to 30%, 20% and 10% when IDA crosses 50%. 
4.4 Deleted *2 

4.5 Deleted *2 

4.6 Deleted *2 

 

*1 O/O No. MMTC/CO/IR/08/2018 dt. 2.05.2018 & 

O/O No. MMTC/CO//IRP/24/2018 dt. 22.11.2018 

*2 Withdrawn after revision of scales of pay w.e.f. 1.1.1997 

vide OO No. MMTC/CO/15/IRP/31/99 dt. 17.09.1999. 
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5. AREAS WHERE ADMISSIBLE: 

 

5.1 An employee whose place of duty falls within the limits of Company/Municipal 

area a qualified city, which includes suburban municipalities, notified areas or 

cantonments as are contiguous to the named municipalities or corporation, shall 

be eligible for HRA at the rates mentioned in Rule 4 irrespective of whether his 

place of residence is within such limits or outside. 

 

5.2 If the place of duty of an employee is within the proximity of 8 KMs from the 

periphery of the municipal limits of a qualified city, and who, of necessity, had to 

reside within the city, may be granted HRA if the CMD is satisfied that the 

employee is living in the city for want of accommodation near his place of duty. 

 

5.3 For the period of tour, an employee‟s entitlement of HRA shall be regulated with 

reference to Corporate Office. 

 

5.4 An employee‟s absence from place of duty during holidays except those affixed to 

leave will not affect eligibility of HRA. 

 

6. CONDITIONS FOR DRAWAL OF HRA: 

 

6.1 Subject to the provisions of sub-para 6.2 no employee will draw house rent 

allowance in excess of the amount by which the rent actually paid by him exceeds 

10% of his pay. 

 

6.2 (a)    If an employee sublets or shares a part of his accommodation with any one 

not belonging to his family, a reduction of 40% or of actual rent charged by the 

employee from the sub-tenant/co-share whichever is higher shall be made from 

the rent actually paid for the purpose of computing the amount of HRA 

admissible to him. 

(b) If the sub-tenant or co-sharer is also an employee of the Company. HRA will 

be admissible to him on the basis of rent actually paid by him to the main tenant. 

 

NOTE : Keeping of servants in the house shall not be deemed to be subletting or 

sharing a part of accommodation. 

 

(c) Employees sharing accommodation allotted to their spouse/husband/ 

parents or relatives by MMTC or any other Govt. department/PSU may be 

allowed to draw HRA without production of rent receipts/certificate up to ceilings 

indicated in Rule 4.2 w.e.f. 1.4.1985. However, drawal of HRA by employees 

who are living in Govt. accommodation allotted to their 

spouse/husband/parents/relatives will not absolve the allottees of Govt. 

accommodation of their obligations under the Government rules. 

 

6.3 In the case of employees who are promoted temporarily against short term leave 

vacancies the total period of which does not exceed 90 days, such employees will 
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continue to draw HRA at the admissible rates without production of rent receipt 

during the period of officiating promotion. In case they are otherwise entitled to 

the same had they not been promoted, subject to the condition that the amount of 

HRA drawn during the material period does not exceed what they have drawn but 

for their officiating promotion. 

 

6.4 Deleted *1 

 

6.5 Where an employee vacates the existing accommodation and occupies another, he 

will also be required to submit along with his claim the last rent receipt of the 

previous house and also the first rent receipt of the new house along with fresh 

certificate in the prescribed form. 

 

6.6 In the case of an employee residing in a hostel or residing and boarding with a 

private family as a paying-guest, rent shall be taken to be the amount equal to 

40% of the lodging and boarding charges or 80% of the lodging charges if 

boarding is not availed of. 

 

6.7 If an employee occupies a furnished accommodation, rent as defined in Rule 3 

shall be reduced by 2 and a ½ % of the employee‟s pay. Accommodation fitted 

with electric ceiling fans, geysers only shall not be treated as furnished. However, 

where only refrigerator is provided deduction at a flat rate of Rs. 15/- shall be 

made from the HRA admissible to him. 

 

7. REGULATION OF ALLOWANCES IN DIFFERENT CIRCUMSTANCES: 
7.1 (a)     An employee during leave will be entitled to draw HRA at the same rates 

as he was drawing before proceeding on leave. The leave for this purpose does 

not include leave preparatory to retirement, refused leave or terminal leave, 

whether running concurrently with the notice period or not. 

 

NOTE : Drawal of HRA during the period of leave in excess of first 120 days 

availed of on grounds other than medical grounds mentioned in sub para (b) 

below shall be subject to furnishing of the following certificates: 

I certify that I continued for the period for which HRA is claimed, to retain the 

house the same station (whether within its qualifying limits or in adjoining area) 

from which I was placed under suspension/proceeded on leave/deputation 

abroad/training and paid rent for it and did not sub-let whole of it. 

 

(b) The limit of 120 days may be extended at the discretion of the Chairman- 

cum-Managing Director for the purpose of grant of this allowance in the case of 

the employees suffering from T.B., Cancer or other ailments during the period of 

their leave taken on medical certificate where it is certified that the employee 

concerned continued for the period for which HRA is claimed to retain the house 

at the same station from here he proceeded on leave and paid rent for it and did 

not sublet it. 

 

*1 Withdrawn after revision of scales of pay w.e.f. 1.1.1997 vide OO No. 

MMTC/CO/15/IRP/31/99 dt. 17.09.1999. 
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7.2 Temporary transfer: 

 

During the period of transfer not exceeding 90 days, an employee shall draw HRA at the 

same rates at which he was entitled to it at the time of the transfer. The quantum of 

allowance shall, however, be determined with reference to the pay which the employee 

would have drawn but for the transfer. For periods of transfer exceeding 90 days, grant 

of HRA shall be regulated with reference to the new Headquarter, if a transfer initially 

made for a period not exceeding 90 days, is later extended, the HRA shall be paid up to 

the date of issue of orders extending the transfer for a period of 90 days whichever is less. 

 

NOTE : For temporary transfer, initially made for a period not exceeding 90 days but 

later extended beyond this period, the benefit of provision 7.3 of these rules shall be 

allowed to be employee from the date of issue of the order converting the transfer into a 

permanent one or at the end of 90 days whichever is earlier. 

 

7.3 Regular Transfer 

 

7.3.1 An employee who is transferred from one station to another and is unable to move 

his family to the new station of posting may be allowed HRA as admissible at the 

station where the family resides in lieu of HRA of station of posting on his 

fulfilling the following 3 conditions :- *1 

 

i) The family should continue to reside in the same accommodation (without 

any change whatsoever) in which the family was living prior to  the 

transfer of the employee. 

ii) The employee should not have drawn transfer TA for any member of the 

family. 

iii) No accommodation facilities are provided to his family by the Company at 

the news station of posting. 

 

7.3.2 The condition (i) above may be relaxed by GM (P) at Corporate Office and 

GM/DGM in charge of regional offices for employees working under them 

subject to the following conditions: *2 

 

i) The entitlement of HRA does not exceed the amount of HRA earlier 

admissible and that 

ii) The HRA is restricted to the reduced rate of HRA after 1.1.1979 wherever 

applicable. 

 

7.4 Joining Time 

 

During joining time, an employee will continue to draw HRA at the same rates at 

which he was drawing this allowance at the station from which he was 

transferred. Where joining time is affixed to leave joining time shall be added to 

the period of 120 days referred to in Rule 7.1 (a) above. 

 

*1 OO No. 1233/78/SC.II dt. 20.7.78 & OO No. 4/4/84/SC.II dt. 27.3.84 

*2 OO No. 444/84/SC.II dt. 27.3.84 
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7.5 Deputation abroad: 
 

The officer going abroad on deputation shall be eligible to draw HRA admissible 

to him from time to time at the station from which he proceeded abroad for the 

entire period of deputation provided the family of the officer has not availed of 

the transfer TA for journey abroad from his Hqrs. to hometown. 
 

7.6 Training abroad
:
 

 

An employee of the Company who is deputed or sponsored by the Government of 

India or operated through other channels, shall be entitled to draw HRA during 

the entire period of such training at the rates admissible from time to time at the 

station from where he was deputed abroad for training provided the employee 

concerned continues to retain the house at the same station and pays rent and does 

not sub-let it. 

 

7.7 Training in India 

 

An employee who is sent on training in India and whose period of training is 

treated as duty shall be entitled to draw during the entire period of such training 

HRA at the rates admissible to him from time to time for either the place of 

training or the place of duty from where he proceeded on training whichever is 

more favorable to him. 

 

7.8 Suspension 

 

An employee under suspension will be entitled to draw HRA during the period of 

suspension. The drawal of HRA beyond a period of 120 days from the date of 

suspension would be subject to furnishing a certificate to the effect that he 

continued for the period for which the house rent allowance is claimed to retain 

the house at the same station from where he was suspended, paid rent for it and 

did not sub-let it. If during the period of suspension, the Hqrs. are changed under 

orders or competent authority, he will be entitled to the allowance as admissible 

for the new station, if otherwise admissible. 

 

7.9 Re-employed Pensioner 

 

A re-employed pensioner who is taken in the service of the Company will also be 

eligible to draw HRA at the rates given in Rule 4.2 on his pay pension subject to 

the maximum pay of the post in which re-employed. 

 

8. Company Employees: Owning Houses 

 

8.1 An employee living in a house owned by him, his wife/ husband, children, 

father or mother shall also be eligible for house rent allowance. In such cases 

the gross rental value of the house or, if he is not in occupation of the entire 

house, of the portion of the house actually occupied by him, as ascertained 

from its assessed value for municipal purposes or otherwise without deduction 
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of rebate of 10% on account of repairs and including municipal and other 

taxes that are legally payable by the owner other than “service taxes‟ levied 

separately and described as such, shall be taken as the rent paid by him for 

private accommodation for the purpose of these orders. 

 

When separate amount of assessed value is not available in respect of a 

portion of a house, it will be calculated proportionately with reference to the 

plinth area actually in occupation of the employees. 

 

NOTE:(i)   In the case of house situated in Delhi, „water tax‟ and „scavenging 

tax‟ levied by the Delhi Municipal Corporation are however of the nature 

of a „Service tax‟ whereas „Fire tax‟ is of the nature of a „property tax‟. 

„Fire tax‟ shall only accordingly be taken into account for calculation of 

house rent allowance admissible under para 8.1 above. 

(ii)    “Ground Rent” or “Lease Money” payable by the allottees of land 

in Delhi to the lesser (the President of India) is not of the nature of 

municipal or other taxes. It shall not be taken into account while 

calculating the house rent allowance. 

 

8.2 In the case of an employee living in a house owned by a Hindu Undivided 

Family in which he is a co-partner, house rent allowance will be regulated 

with reference to the gross rental value as in 8.1 above, of the portion of the 

house actually in his occupation and not on the basis of the rent which he 

claims to pay to the Manager of the Hindu Undivided Family. 

 

NOTE:An employee claiming HRA under Para 8.1 & 8.2 shall also furnish along 

with his first claim for house rent allowance and also in January and July each 

year. A certificate will also be required as soon as there is any change in the 

allowance payable to him. 

 

8.3 In case of Company employee who owns a house at his place of duty but 

resides in a rented house instead, house rent allowance shall be paid in respect 

of the rented house, if otherwise admissible. 

 

9. HRA NOT ELIGIBLE 
9.1 The employees of the Company who are entitled to other allowances i.e. bad climate 

allowance, special allowance, will not be entitled to HRA. 

9.2 The HRA will not be admissible to such of the employees who refused to accept 

residential accommodation offered by the Company. 

9.3 No HRA will be admissible to such of the employees who are provided residential 

accommodation. 

9.3a An executive staying in his/her own house then he or she is entitled to the HRA 

amount but if the said house is taken as lease accommodation for self-occupation 

purpose, the lease rental ceilings (after adjusting the HRA amount) shall not exceed 

the net applicable HRA amount.  

 

 
           *1 No. MMTC/BLDG/81 dt. 31.10.81 & No. MMTC/BLDG/D-126 dt. 28.10.85 
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The House Rent Recovery (HRR) in respect of leased accommodation is at the 

following rate, or the actual rent, whichever is lower – *1 

 

Classification of cities  Rates of HRR 

X- class    7.5% of BP 

Y-class    5% of BP 

Z-class    2.5% of BP 

9.4 Officers on transfer who have been provided dormitory accommodation by the 

company will continue to enjoy the benefit of HRA at the stations where their 

families stay. *1 

9.5 Officers of the level of DGM & above are not eligible to dormitory/guest 

house/leased accommodation at the new place of posting if they continue to occupy 

company owned/leased accommodation for their families at the old place of posting. 

 

However, where the officer is provided dormitory accommodation at a place where 

normal civic facilities like education, medical etc. are not available, HRA will be 

admissible at the rates applicable at the old place of posting if he makes his own 

arrangement for the stay of his family at the old place of posting. No HRA will, 

however, be admissible at the new place of posting, in such a case. *2 

 

10. EXCEPTION 

These rules will not apply to daily rates workers or work charged staff. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*1  O/O No. MMTC/CO/IR/08/2018 dt. 2.05.2018  

*2 O/O No. SCI/295/87 dt. 15.11.87



107 

 

 

 


